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Letter of Resignation
[Date]

[Manager name]

[Company name]

[Address]

Dear [Manager name],

I am resigning my position as [title] effective [date] in order to pursue another career opportunity. I appreciate the opportunities that you and [company name] have afforded me. I will gladly meet with you to prepare for a smooth transition.

Regards,

[Signature]

[Your name, title]


